HOI CHU THAP PO VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM

TiNH BAC GIANG Péc lap - Tw do - Hanh phiic
S6: 49 /KH-CTD Bdc Giang, ngay 30 thang 8 nim 2022
KE HOACH CONG TAC HQI CTP TiNH BAC GIANG
Thang 9/2022
Thoi gian
N6i dun c6 i ik hoan thanh | Ghi cha
* g cong vis va thue
hién

A | CONG TAC CSSK VA CONG TAC TUYEN HUAN: d/c Ngoc - Trwéng ban chiu
trach nhiém trwée TT, phin céng can by hoan thanh cic hoat dong ciia Ban theo ké

hoach
*Cong tac CSSK Big Thos =LC:LpY
trach
Ban hanh G1ay moi, phén coéng nhiém vu cho CBCQ thuc | Xong trudc
1 | hién va chudn bi cac nodi dung dé td chire thanh cong Hoi thi | 08/9/2022.
SCC 2022
2 | Tham muu Cong van gtri Ban ATGT tinh V/v xin kinh phi ho | xong trudc
trg Hoi thi SCC nam 2022 8/9/2022.
3 | Tham muu Cong van trién khai td chte tu van cac bénh vé | xong trudc
mit va ting qua 15/9/2022.
4 | Tham muu trién khai cac hoat dong Hudng (g Ngay So cap | Xong trudc
ctru thé giGi nam 2022. 05/9/2022
5 | T6 chic Hoi thi ky thuat SCC cho TNV Ngay
29/9/2022
* Cong tac Tuyén huén- huin luyén: P/c Phwong - PCT phu
trach

Tham muu quyét dinh kién toan doi thanh nién xung kich | Trong thang
CTD co quan; cong vin yé€u ciu Hoi CTD cac huyén thanh
phd badé cdo ddi thanh nién xung kich CTD va doi TNV

phong ngira g pho tham hoa thién tai.

Phéi hop vé6i Béo Bic Giang, Pai PTTH tinh Tuyén truyén | Trong thang
két qua Pai hoi XI nhiém ky 2022-2027 Hoi CTD Viét Nam,
cac hoat dong cua Hoi, tiép nhan tin, bai cua cac CTV dang
2 |tai trén trang tin dién tu, dua tin tuyén truyén vé cac hoat
dong cua Hoi thuong xuyén, dot xuét, copy luu anh cac hoat
dong Hoi dugce dua tin, bai trén Website, trang Facebok tinh
Hoi kip thoi

CONG TAC XA HOI VA TUYEN TRUYEN HMTN: d/c Hiéu - Truéng ban chiu
B | trach nhiém truée TT, phin céng can bd hoan thanh cic hoat djng ciia Ban theo ké

hoach
* Céng tac Xa Hoi L
Tham muu Cong van + Quyét dinh trao kinh phi cho 50 Trudce
I' | hoan canh kho khin tai 05 huyén lan thtr 5 10/9/2022




Lap ho so 10 ho c6 hoan canh dac biét kho khan dé nghi hd

Ngay

2 | trg x4y nha & giri nha tai tro. 05/9/2022
“Tham muu K& hoach t6 chirc thuc hién phong trdo Thi dua Ngay
3 | “Vinguoi nghéo khong dé ai bi bo lai phia sau” giai doan 05/9/2022
2021-2025
4 Tham muru lich trao qua cua Bdo Dén tri Xong trudce
, 8/9/2022.
5 Tham muu van déng to chirc trao qua Trung thu Xong trude
6/9/2022
* Cong tac Tuyén truyén va Hién mau tinh nguyén P/c Théa - PCT phu
trach
X4y dung lich hién méu tai cdc huyén: Trong thang
1 |-07/9 huyén Yén Diing
- 12,13/9 huyén Viét Yén
- 27/9 huyén Hiép Hoa
2 | Hoan thién hd so s6 sach giri Ban kiém tra tinh Hoi Ngay
' 10/9/2022
3 | Thuc hién nhiém vu phat sinh khac theo su phan cong cua Trong thang
Thudng truc.
C | CONG TAC TCHC-TPKT : P/c Thanh -Truéng ban chju trach nhiém trwée TT,

phin cong cdn bd hoan thanh cac hoat dong ciia Ban theo ké hoach

* Cong tac to chirc, tong hop, thi dua khen thuwéng

b/c Phwong — PCT

phu trach
1 | Ban hanh Ké hoach cong tic Héi co quan tinh Hoi thang ngay
9/2022 5/9/2022
2 | Xay dung bao céo két qua cong tac Hoi va phong trao Chir ngay
thap d6 quy I11/2022 giri Trung wong Hoi va cac nganh theo |  12/9/2022
quy dinh;
3 | Xay dung KH bién ché cong chirc, vién chirc ngudi 1am viée | Trude ngay
trong céc don vi su nghlep cong lap nam 2023 7/9/2022
4 | Hoan thién hd so, sé sach phuc vu kiém tra Ngay
10/9/2022
5 | Thyc hién nhiém vu phat sinh khéc theo su phan cong cia | Trong thing
Thuong truc.
* Cong tac hanh chinh quan tri D/c Théa - PCT
phu trach
Cong tac tai chinh — Ké toan co quan
+ Pam bao thanh toan lwong va cac khoan theo luong cho
cén b co quan kip thoi (tr ngay 01 dén ngay 5 hang thang)
+Pam bao cac ché @ cho can bd co quan
+ Dam béao kinh phi thuc hién theo ké hoach tir ngudn | Trong théng
1 | NSNN cép ciia co quan, tir ngudn quy NP, qui hoi phi...
+ Thyc hién bdo cdo thuong xuyén, dot xuét... ddm bao sb
liéu ké toan (khi can bao cdo cac co quan c6 thim quyén).
+ Béo c4o cac ngudn quy cho Thi trudng co quan vao ngay
30 hang thang.




Cong tac hanh chinh - van thuw - Thii kho: Thuwc hién theo
quy dinh, dam bdo chit lwong, hi¢u qua:

+ Vin thw : Thuc hién theo qui dinh,

dam béo viéc phat hanh cong vin di, tiép nhan cong van dén
kip thoi, phat hanh bao cho cic phong Thudng truc trong
ngay.

+ Thii kho: Tiép nhan hang hoéa vao kho sap xép gon gang,
xuét hang héa khi c¢6 yéu cau.

+ Ldi xe: Thuc hién theo qui dinh, ddm bao viéc dua, don
ding gio, vé sinh xe sach s&, gon gang trudc va sau khi don
cac d/c Thuong truc di cong tac, ddm bao an toan giao thong
khi xe van hanh trén dudng, tuyét dbi khong st dung ruou,
bia khi 14i xe.

BAN KIEM TRA

P/c Théa — PCT,
Trwong Ban Kiém tra

phu trach
Tiép tuc cong tac kiém tra hd so, s6 theo ddi cac hoat dong | Ngay 10/9
cong tac Hoi giai doan 2020-2022.
Tham muu Két luan kiém tra d6i v6i cac ban chuyén mén Ngay 8/9
CONG VIEC THEO KE HOACH
Hop Chi bg, co quan 14h00 ngay Dang
5/9/2022 vién,
CBCQ
Hoc Cao cap LLCT Ngay 19- D/c Thoa
23/9 -PCT
Hop giao ban 1anh dao phu trach cac Ban chiéu thir 6 hang | Cac d/c PCT va Trudng
tudn cac ban

Noi nhdn: Scan

- Thuong truc Tinh Hoi (C/d);

- Can b co quan Tinh Héi (T/h);
- Luu: VT.






